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MEETING TEMPLATES - SimPEG

	Organizer’s Name
	
	Date
	

	Organizer’s Location
	

	Meeting date/ location
	
	 from:
	
	to:
	


	ATTENDANTS

	No
	Name
	Initials
	Rol

	1
	Eldad Haber
	EH
	Participant

	2
	Dave Marchant
	DM
	Participant

	3
	Lars Ruthotto
	LR
	Participant

	4
	Luz Angelica Caudillo Mata
	LACM
	Participant

	5
	Kristofer Davis
	KD
	Participant

	6
	Seogi Kang
	SK
	Participant

	7
	Jenn Fohring
	JF
	Participant

	8
	Wing Wa Yu
	WY
	Participant

	9
	Klara Steklova
	KS
	Participant

	10
	
	
	

	11
	
	
	


	PRE-REQUISITES

	Description
	Who

	
	

	
	


	AGENDA

	Hours of
	Time (min)
	No
	Topics
	Discussion

Leader

	Start
	End
	Plan
	Real
	
	
	

	13:00
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Totals
	
	
	


	ACTIVITIES, ACTIONS AND IMPORTANT INFORMATION

	No
	What
	Who
	When

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Notes
MEETING SUMARY

AGREEMENTS

COMMENTS AND OTHER TOPICS TO BE DISCUSSED IN FURTHER MEETINGS

Subject/Purpose �
�
�
 








University of British Columbia

.                                                                                                         2/2
Meeting Template, Version 1.0  © LACM  2013

